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Orientation Trip program
	Expatriate's name : 


	XXXX
	HOST entity : XXXX
Date for O.T: XX/XX/XXXX

	Spouse accompanying


	YES / NO
	

	Flight details:
	Airport:

Flight number:
	Name and phone number of person coordinating orientation trip :

XXXXXX
Mobility contact : XXXX

	Accommodation :
	Hotel:


	


The following should be carried out in the most convenient order.  
	ACTION
	Person in charge (host entity or contractor)

	Airport meet and greet
	XXXX

	Meeting with local manager
	XXXX

	Meeting with HR manager
	XXXX

	Meeting with other expats
	XXXX

	City tour with practical advice (market places, movie theatres, sports grounds, schools, department stores, expatriates neighbourhoods …)
	XXXX

	Meeting with outplacement contact for spouse interview
	XXXX

	Housing search. 

Budget defined under AI policy =                                 / year
	XXXX


Schedule
 (please indicate the final programme details agreed on with the persons in charge
	Day 1 

Monday July 10th
	Day 2

Tuesday July 11th
	Day 3

Wednesday July 12th
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